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Payroll
Time & Labor

Human Resources
And more….



Back to Work

Janet’s company has just been 
converted from Evolution into 

PayMaster HCM. Janet gets her 
coffee and heads into the office... 



The Employees Are Coming?!
If only they had 

their own 
access?!

Deductions

Timesheet

W4

PTO Balances

Hi Janet!



Janet! Don’t you know 
the employees have 

access to their accounts 
online and on their 

phone!

REALLY?!

Great News Janet! 



Go To PayMaster’s Website
www.paymaster.com



● Enter your Company Code
● Enter your Username
● Enter your Password 
● Click Login

Your Employees Will Use the Same Link

Company Code?



Easily Lookup Your Login Info!

msmith01@aol.com

● Hover over the button

● Enter your e-mail address

● Click on Lookup

So Easy!



You Will Receive an Email With the Requested Information

This is what 
you or your 

employees will 
receive after 

clicking Lookup

There is even a 
link to go 

directly to your 
company’s 
login page



Welcome Email
Employees will receive a welcome 

email as long as you provide us with 
their email address!



Send Out Welcome Emails Yourself!
I forgot his email 

address!!



Pay Statements

The employer has access to all pay 
statements within their security rights… 

My Reports>Payroll>Pay Statement History

That’s great! C
an 

employees do this?



After Logging In... Follow These Steps 
To View Your Pay Statement:

Login to PayMaster HCM

Click on My Account

My Pay Statements



Home > My Account > Pay Statements
● Click the Preview Pay Statement Icon

● Then you can download a copy and print it out for yourself



Download the Total HR Works App

TotalHRWorks is a 
cutting-edge 3-in-1 

workforce management app 
that includes HR, Payroll, 

and Time and Attendance. 
The app allows managers 
and employees to address 
workforce management!

Available in Google Play or the Apple App Store

Thanks Janet!



I Can View My Pay Statements On My Phone!

● Download TotalHR Works App
● Click On Payroll
● Then Click on My Pay 

Statements



Time Off Requests And 
PTO Balances

Janet, I need off for Halloween… I 
am going to be a Payroll Specialist!



Marvin Request Time Off in HCM
Time off requests for employee is also found 

under My Account > Time Off



Time Off Requests...
Employees can do this via the mobile app! So convenient!



Employers Can Export Time Off 
Into Their Calendars

Time Off Calendar



What Does That Mean?

Email Notification:

Add to calendar

Time Off Approvers will 
receive an email with a 

calendar invite.

Then they can click the 
link “Add To Calendar” 



You can do so much 
more!

MORE?!

Janet, make sure 
the employees can 
login and update 

their forms!!



Janet, What About Marvin’s New I-9?

Remember, you can 
add new forms to 

your employees all 
at once!

New I-9?



Your Employees Will Be Notified!

● You can have email 
notifications sent out 
when new forms are 
assigned to your 
employees. 

● Your employee will see 
a notification under the 
My To-Do section or 
on the Bell Shortcut 
from anywhere in the 
system.



Marvin Follows Instructions



Process Forms Submitted by Your Employees

Amazing!



Tax Documents & Reports
Where are  my quarterly 

reports?



Janet Gets Her Quarterly Reports

< Download Icon



Reports
Where is Janet?! The 

Workers Comp auditors are here?!       
I need that report!



My Reports>Payroll>Workers’ Comp
Don’t forget you can EXPORT all of your 

reports into multiple formats!



Attendance Board
Quickly see which employees are currently clocked in or out!

MARVIN?!

Attendance Board



Janet’s Favorite 
Day



Benefits

Uh Oh!

Janet has nothing to worry about, PayMaster already set her up for success!

PayMaster is here to save the day!



Announcements

Create your own personalized 
announcements!



Create a Pop Up or Informational Header

Informational Header

Pops Up On Login



How The Employee Enrolls:

That is easy!



The Employee Can Review Selections 
Via the Mobile App Too!I can show my 

mom my benefits!



General Ledger
Friday night… Janet forgot… I forgot to post my 

journal entries!

Janet! Don’t be silly, our 

accountant or PayMaster 

can create the export file 

for you!!



How To Export Your Files:
Company Settings > System Data Export > Data Exports

Click to download



Be Sure Your Last Finalized Payroll is the 
Correct Payroll for Your Export

Remember you have 
multiple options...

I see!



Janet Can Now Go On Vacation...
Without worrying about work!

I Love PayMaster HCM! 
You Will Too!

Bye Janet! Have fun!



As You Can See...
PayMaster HCM is for your every day use… 

Not just for payroll day anymore!

TLM HR

PAYROLL

Online 
Benefit 

Enrollment

Recruiting
&

Onboarding

Performance 

Reviews
Custom Integration

Save Time & Money

$ $$
$



One Suite Solution Every Day!
● New Hire Checklists
● Applicant Tracking
● Credential Tracking
● Property Management
● Incident Tracking
● Labor Distribution
● Scheduling
● Budgeting
● Compensation Module
● Performance Reviews
● Employee Opt-Out 

Agreements

● Job Board Posting
● Birthday Calendar
● Anniversary Calendar
● Custom Forms
● Workflow Questionnaires
● Succession Planning
● Employee Contracts
● Assets
● Overtime Requests
● Pay Grades
● Performance Development


